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EndNote Web is a Web-based application that provides eligible users with a solution for citing and
managing references while away from EndNote on their desktop computer. An EndNote Web library is
accessible anytime you are on the Internet from any computer.

EndNote Web complements the desktop version of EndNote, it is not a replacement for the version

available for download from the University Libraries website. EndNote Web cannot manage charts,
figures, and other images and it cannot attach PDF files to references. The desktop version is more
robust and can manage figures, charts, images and attach PDF files.

To use EndNote Web a free account must be created through EndNote or ISI Web of Knowledge (WOK).
This account must be created using a UMDNJ computer. If you are already registered with the WOK, you
do not have to register for EndNote Web. Login using the same credentials.

Getting References Into EndNote Web

Ovid Databases:

Using the Ovid’s “Results Manager” under the “Results Format” select Reprint/Medlars and then click
Save to download the selected references to your computer.

= Results Manager (Click ta close)

Results Fields Result Format Actions

@ Selected Results O Citation (Title,Authar,5ource) O ovid Display
© Allon this page @ Citation + Abstract © BRS/Tagged Print Praview
O Allin this set (1-583) 3 Citation + Abstract + Subject Headings &) Reprint/Medlars T
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Gl ——

[ Include Search History
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After saving your references go to EndNote Web and select the Collect tab and then select Import
References . If the appropriate Ovid database is not listed in the “Filter” drop down menu it will need to
be made a “Favorite”. Click on the Customize this List link, a list of databases that can import
references into EndNote Web will appear. Scroll through the list until you see the appropriate database
and highlight it and select Copy to Favorites . The selected database will now always appear in the
“Filter” pull down menu. You can save up to 25 databases as favorites. Select the Group you want to
send your references to from the drop down menu, or select the [Unfiled] group if you have not created a
Group yet. Select the Ovid database from the Filter menu and click Browse . Locate and select the file
on your computer that contains your references, click Open, then Import to add the references to
EndNote Web.

My References Organize Format
; 5 ; ; After selecting the Collect
i Online Search | Mew Reference | Import References 4 tab click “Import

References”

Import References

Importing from EndMote?
Use to locate a

[ Browse... ] database not
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| references to.
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ISI Web of Knowledge

Your EndNote Web account is also your Web of Knowledge (WOK) profile. You need to be logged into
your WOK profile before you save references from Web of Knowledge to EndNote Web.

Sign into your

ﬁ Ei | by Enciblate ety Researcheril | Endnote Web or

WOK Profile

|SI WE’b Of KﬂOWlEdge:M Take the next step 9

| batabases Select a Database Web of Science Additional Res:

Search Cited Reference Search Advanced Search Search History Marked List (0)

nroa L T =

Save references to EndNote Web by checking the box next to the reference(s) you want to save and then
click the Save to EndNote Web button located at the top of your results. References from Web of
Knowledge are sent to the Unfiled group. References saved will appear in Web of Knowledge with an
icon indicated they have been saved to EndNote Web.

pic=flu OR MeSH Heading:exp=Influenza, Human) ANMD {Topic=vaccine OR MeSH Heading exp=Yaccines
Jic=infection OR MeSH Heading:exp=Comrmunicable Diseases OR MeSH Heading: exp=Infection))
span=All Years. Databiases=In-Process, MEDLIMNE.

p

Z R [ 1. Title: Effectiveriess of inactivatad influenza vaccine in preventing acute otitis media in
i Seacch ) Author{s): Hoberman, Alejandro, Greenberg, David P, Paradise, Jack L, et al.
Source: JAMA Volume: 200 [ssuei 12 Pages: 1608-16 Published: 2003 24
. ing 3
Icon Indicates | il von)
a reference has [ 2. Title: Prevention of acute atitis media by prophylagis and treatment of influenza virs i
been Saved tO ‘5 Author(s): Glezen, W P
sl Source:Vaccine Volume: 19 Suppl 1 Pages: $56-8 Published: 2000 8

EndNote Web Findit]

3. Title: The rale of respiratory viruses in otitis media
e Authoris): Heikkinen, T
(L Refine ) Source: Vaccine Yolurne: 19 Suppl 1 Pages: $51-5 Published: 2000 8

INTROL () w

[ 4. Title: Yaccination against middle-ear bacterial and viral pathogens.
Author(s): Giebink, G 8

S ORaRER Source: AnnNY Acad Sci Volume:830 Pages:330.52 Published: 1997 29
# o]

You also see a Save to EndNote Web button when viewing an individual reference, clicking on it will
send the viewed reference to EndNote Web.

Flu myths: Dispelling the myths associated with live attenuated influenza vaccine

FindingT3T (Print ) (E5

Author(sy: Tosh PK (Tosh, Pritish k), Boyee TG (Boyee, Thomas G, Foland GA (Poland, Gregary A)

Source: MAYO CLIMIC PROCEEDIMGS  Volume: 83 Issue: 1 Pages: 77-84  Published: JAN 2008
Times Cited: 0 References: 54

Abstract: Live aftenuated influenza vaccine {LAN), cammercially available since 2003, has not gained widespread acceptance among prescribers. This
tan he traced 1o several misperceptions and fears regarding LAY, This review examines both the facts (safety, immunogenicity, and effectiveness) and
pervasive myths about LAN. Live attenuated influenza vaccine is a safe, highly immunogenic, and effective vaccine. [tis well tolerated; only mild and trar
respiratary infection symptams occur with LAY vs placebo, even in higher-risk patients with asthma ar the early stages of human immunodeficiency vire
immunogenic, especially in induction of mucosal immunity. In certain populations, LA is as effective as, and in some cases maore effective than, inacti
infliirn7a in nreventinn inflienza infectinn |t annears tn he mnre effective in oreventinn inflirnza inferctinn than trivalent inartivated infliirnza vacring wha
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Groups:

All Groups are listed in the left navigation bar. References are permanent until you delete them.
References can be organized into new or existing groups.

Quick Search
'_Search for
in AIIMy References ™|

| Search

My References
All My References {301)
ear infaction {23}
Palentology {205)
screencasting (15) @
sushi (200
teaching students (7)
[Unfiled] (29} %
Cuuick List {0)

éI- You have shared this group.

To move references to a new or existing group, click the group you want to move references from and
check the boxes next to the references you wish to move. If you wish to move them all, click All. Next,
select an existing group or “New Group” from the drop down menu in the center of the page.

QOrganize Format o
[Unfiled]
To move all
references s :
check the “All” e [1Page |addto group... ¥\ Copyto
Add
BOX i EII' i ear?n?enthilopn SeleCt an
Ali L Gy - Palentology i it
| igne o YACCINE am existing group
- sushi — or create a new
Padiatrics £

|- teaching students

ﬁshkenaziJ Shal 2006 Superiorrelative efficad
vaccine compared with
yvoung children with rec
Pediatric Infectious Dis

Findgl ]

Belshe, R. B. 2000 Prevention of otitis met
influenza vaccine given
Pediatric Infectious Dis

group

If you select “New Group” you will be prompted to give the new Group a name. References stay in the
Unfiled Group until moved. Access references in a group by selecting the appropriate group from “My
References”

References copied to the “Quick List” will only stay in the “Quick list” while you are logged-in. When you
log off they will delete from the “Quick List”, but will still be in their saved group. References are
temporarily copied to the “Quick list” they are not moved from other groups.
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Quick Search all My References

ESearr;:H Igcur 1
in|All ty References = e (18I [IPage [EX IO | (_ Copy to Quick List
[ Search ) i~ tAuthor Year Title
B 1971 Yaldez v, Black
F.2d
My References FindityZ2T]

All My References (279) ] 1974 Geophysical Research
ear infection [28) <3 Sedimentary Geology
Palentology (205} Findit:{T I
screencasting (15) | 1990 Mew Mexico Geological
sushi (20} Findj
teaching students (7} _rt@ .

RS A 1994 Mational Environmenta

Manually Adding and Editing References:

U.5.C

Clicking on the title of the reference will allow you to edit any references’ fields.

To add references manually select the Collect tab and then New Reference . Select the correct
Reference Type from the drop down box and fill in the appropriate fields. Save your new reference to a

group by selecting the check box next to the appropriate group at the b

ottom of the page, and click Save

at the top of the page.

My References, Collect Organize Format

Online Search g Mew Reference ¢ Import References

Options

{_Clear |

ew}éerence { Save )

After selecting
“Collect” click

Groups: Add or remove
“New Reference” Bibliographic * 4t least one of these fields must be filled out,

Fields:
Reference Type: :Generic //
* Author:

.L_Jse format Last Mame, First nama. Separate with "_; ",
Title:
s

Secondary Author:
Secondary Title:

Place Published:

Puhlishar:

Make sure to
select the correct
reference type
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Transferring References between EndNote and EndNote Web

Transferring references between the desktop version of EndNote and EndNote Web is done through the

desktop version of EndNote.

Open the desktop version of Endnote and create a new library, or open the existing library you wish to

transfer references to or from. Go to the Tools > EndNote Web

ﬂ File Edit References Groui Taols ' indow  Help
: | = = earch Library... Chrl+F
4P Bth aita - ek
GI’OUDS Cike while You Sirite [T ] b
Crline Search. ..

Farmat Paper [ 3

Trash

Z Custom Groups

Bynum H ]I Define Term Lisks,. . Chrl+
Link. Term Lists. .. Chrl+3
kL Hide Tab Pane
= Smart Groups

Sort Library, .
Recover Library. ..

= Online Search . Library Summary. ..
Libraw of [:OT'IQ... (D) Subiject Bibliography. ..
LISTA (EBSCO) (I:I) Manuscript. Templates..,
Pubmed (NLM) II[:I}I | ara wElalZation

A e AR

Enter your EndNote Web/WOK profile username and password and click Next.

EndNote Web Transfer References

ICEEETuogddooc ozl

Enter Your Endhote Web Subscription Details:

LIRL: Ihttp:,l',l'www.myendnuteweb.cum

E-mail Address: | kblack@urndnj. edu |

Passward: | sosmsnsnn [

Remember my address and password

Warning: Manually applied text stwle Formatting (bold, italic, etc.) is nok retained using Transfer,

[. Mext = ]

[ Cancel
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Use radio buttons to select which version of EndNote you are transferring to and from. Select the
appropriate EndNote Web Group to download or upload your references to. When transferring from the
desktop version to the Web version use the radio buttons to choose whether you are transferring only the
selected references or all references in the open EndNote Library. Click Transfer to start the transfer

process.

Make sure
you select
the correct
direction

for transfer

EndMote Web Transfer References

Use the pull -down menu to
select the appropriate
EndNote Web group to
download or upload your
references to.

JTransfer References From Deskiop ko \Web

{7 Showing Referencels)
(%7 all References in lerary

all Referencesin the Group:

Warning: Manually applied text skyle Formatting (bold, ikalic, etc.) is not retained using TransFer.

Weh Library Info

[_ Transfer l [ Cancel

The transfer process can take a few minutes to complete depending on your connection speed and
number of references being transferred.

Sharing Libraries With Other Users

You can share groups with other EndNote Web users. The persons you are sharing must have signed up
for EndNote Web, and you will need to know their email address. They will not be able to change or
delete any references from the groups you share.

To share a collection of references click the Organize tab. Make sure you are in the Manage My Groups
section. Select the group you want to share by clicking Manage Sharing .

iy References Collect Format o
anage My Groups Cﬁers' Groups Find Duplicates
Click on “Other’s o p——
y Manage Groups
Groups” to see
Groups of references e Numberof |
that ha.Ve. been ¥ P References
shared with you. o fluvaccine 53 Manage Sharing “Rename | | (_Delete )
Palantalogy 205 i [] & Manage Sharing 3! [ Rename ) [ Delete )
/ascreencasting 15 _Manage Sharing | ; [ Rename | | ( Delete |
Indicates a teaching students 7 [0 (_ManageSharing | [ Rename ) | [ Delete |
group has been {_New Group |
shared with -
other users
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After selecting the
“Manage Sharing”
button,click “Start
sharing this
group.”

My References Collect Organize
Manage My Groups Others' Groups Find Duplicate

Manage Sharing for 'Palentology’

0 E-tnail Addresses

’nﬂ Start sharing this group.

Enter the email address of the person(s) you want to be able to view the group of references and click

Apply.

Select “Read &
Write” if want to
allow other to add
or edit the
references in the
shared Group.

Add E-mail Addresses to 'Palentology’

Enter e-mail addresses, Use the Enter or Return key
separate addresses,

.Leuin:li;:u;l-;@umdnj.e.dd

Enter email
addresses
in box

_OR_

Select a text file with e-mail addresses separated by
Commas.

| [Browsze...

) Pead & Write

CWYW With Microsoft Word

Creating a Citation

To use EndNote Web with Microsoft Word you need to download and install the EndNote Web plug-in on

your computer. Select the Options tab and then click on Download Installers and then Download
Windows with Internet Explorer pub-in

My References Collect

Organize Format
Password E-mail Address Profile Information : :

Language | Download Installers :

Download Tnstallers

Cite While You Yrite™

Use the EndMote web Plug-in to insert references, and format citation

See Installation Instructions and System Requirements.

A
Firefox Extension

Use the EndMote Web toalbar in Firefox to save online references directly

and bibliographies automatically while you write your papers in Word, The into your library,
EndHote Web Plug-in also allows you to save online references to you
library in Internet Explarer for windows,

See Installation Instructions and System Reguirements,

o Download Macintosh

Cownload Windows with Internet Explorer plug-i o Download Windows/Macintosh
o Downloa T T togram installation

After selecting
“Options” click
“Download Installers”
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Install the plug-in on the computer as you would other programs. Once the EndNote Web plug-in is
installed you can switch between desktop EndNote’s CWYW functions and EndNote Web’s CWYW
functions.

To switch between EndNote and EndNote Web CWYW functions in MS-Word go to Tools > EndNote >
Cite While You Write Preferences or use the EndNote toolbar.

Cite While
You Write
Preferences

Click the Application tab and select EndNote Web or vice versa

Select which
version of
EndNote you
will use.

v

After entering your e-mail address and EndNote Web/WOK profile password you will be able insert
references from EndNote Web into a Word document.



Getting Started with EndNote Web 2.4 Page 9

To insert references from EndNote Web into a Word document position the cursor where the reference is
to go and select Find Citation from the EndNote Web toolbar or from the Tools > EndNote Web drop

down menu.

Enter a keyword(s) and click search to locate matching references. Select the reference you want to
insert and click Insert .

The selected reference will then be inserted into your document.
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Changing Publication Styles/Formats

EndNote Web stores hundreds of publication style that automatically formats references in a Word
document into the correct style for publication.

Using the EndNote toolbar In MS-Word select Format Bibliography or go to Tools > EndNote Web >
Format Bibliography

Using the drop down menu select the appropriate style to use to format the references in your document
and click OK.

Over 2300
bibliographic
styles can be

chosen. \

References will be inserted in your document in the selected style, and references already inserted in
your document will be reformatted into the style chosen.
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Removing Field Codes — The final step that needs to be done before submitting a paper is the
references must be embedded into your Word document. If you saved your document without taking this
step and then opened it on a different computer none of your references would be included with the
document. The references in your EndNote Web Library are only “linked” to your document, and are not
saved in your MS-Word document until you take this last step.

Use the EndNote toolbar or the Tools > EndNote Web drop down menu and select Remove Field
Codes.

A new unsaved copy of your document will open with references and figures embedded in your Word
document. Now you can save your document and email or take it to different computers with all the
references included.



