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I. PURPOSE 
 

To set policy regarding the avoidance of a possible conflict of interest in requesting payment for attendance 
at events or functions. 

 
II. RESPONSIBILITY 
 

Under the direction of the President, the Senior Vice President for Academic Affairs and the Senior Vice 
President for Administration and Finance shall ensure compliance with this policy. The Deans and Vice 
Presidents shall implement this policy. 

 
III. POLICY 
 
 1. Guidance regarding payment for travel expenses is contained in University Policy 00-01-50-10:00, 

Travel Regulations. 
 
 2. To preclude conflict of interest in requesting payment for attendance at events or functions, 

attention is called to Exhibit A, which provides that no officer (Deans, Vice Presidents, Academic 
Department Chairmen) or faculty or staff member should request or seek payment for these 
expenses unless they fall within the "Guidelines for Attendance at Events or Functions" 
established by the Executive Commission on Ethical Standards. 

 
Exhibit A: Copy of Guidelines for Attendance at Events or Functions as promulgated by the Executive 

Commission on Ethical Standards. 
 
 
 
 
 
By Direction of the President: 
 
 
 
         
Senior Vice President for Administration and Finance 
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EXHIBIT A 
 

"Conflicts of Interest" 
 

GUIDELINES FOR ATTENDANCE AT EVENTS OR FUNCTIONS 
 

Promulgated by the Executive Commission on Ethical Standards 
 
A. ATTENDANCE AT AN EVENT OF AN ORGANIZATION SPECIFICALLY LICENSED OR 

SIGNIFICANTLY AND SUBSTANTIALLY REGULATED BY A STATE OFFICER'S OR 
EMPLOYEE'S AGENCY, OR AN ORGANIZATION A MAJORITY OF WHOSE MEMBERS ARE 
SPECIFICALLY LICENSED OR SIGNIFICANTLY OR SUBSTANTIALLY  REGULATED BY SAID 
AGENCY: 

 
1. A State officer or employee who wishes to attend an event sponsored by an organization 

specifically licensed or significantly and substantially regulated by a state officer's or employee's 
agency or an organization a majority of whose members are so licensed or regulated by said 
agency must submit a request to his Department head (or designee) for authorization to attend said 
event.  Upon review of such a request, the Department head (or designee), if he determines that a 
legitimate State purpose will be served, may authorize, in an appropriate manner, the requested 
attendance. 

 
2. Upon proper approval from the Department Head (or designee), and in accordance with State 

travel regulation, the State will pay the reasonable expenses under its regulations, of the State 
officer or employee who shall not receive any reimbursement for expenses from any other source. 

 
B. ATTENDANCE AS A REPRESENTATIVE OF THE STATE AT AN EVENT OF AN ORGANIZATION 

NOT SPECIFICALLY LICENSED OR SIGNIFICANTLY AND SUBSTANTIALLY REGULATED BY 
A STATE OFFICER'S AGENCY, OR OF AN ORGANIZATION A MAJORITY OF WHOSE 
MEMBERS ARE NOT SPECIFICALLY LICENSED OR SIGNIFICANTLY AND SUBSTANTIALLY 
REGULATED BY SAID AGENCY: 

 
1. A State officer or employee who, as a representative of the State, wishes to attend an event of an 

organization not specifically licensed or significantly and substantially regulated by a State 
officer's or employee's agency, or of an organization a majority of whose member are not so 
licensed or regulated by said agency, must submit a request to his Department head (or designee) 
for authorization to attend said event.  Upon review of such a request, the Department head (or 
designee), if he determines that a legitimate State purpose will be served, may authorize, in an 
appropriate manner, the requested attendance. 

 
2. Upon proper approval from the Department head (or designee), and in accordance with State 

travel regulations, the State will pay the reasonable expenses of the State officer or employee who 
shall not receive any reimbursement for expenses from any other source.  The State may itself 
receive reimbursement from the sponsoring organization. 

 
C. ATTENDANCE IN A PRIVATE CAPACITY AT AN EVENT OF AN ORGANIZATION NOT 

SPECIFICALLY LICENSED OR SIGNIFICANTLY AND SUBSTANTIALLY REGULATED BY A 
STATE OFFICER'S OR EMPLOYEE'S AGENCY OR OF AN ORGANIZATION A MAJORITY OF 
WHOSE MEMBERS ARE NOT LICENSED OR REGULATED BY SAID AGENCY: 

 
1.  A State officer or employee who, in his private capacity, wishes to attend an event of an 

organization not specifically licensed or significantly or substantially regulated by a State officer's 
or employee's agency or of an organization a majority of whose members are not so licensed or 
regulated by said agency may attend and be directly reimbursed for reasonable expenses by said 
organization. 

 
Code of Ethics:  Attending Functions  Page 2 of 3 
Amended:  12/01/88 



D. ATTENDANCE AT AN EVENT SPONSORED BY A FEDERAL OR A NON-NEW JERSEY STATE, 
COUNTY OR MUNICIPAL GOVERNMENT AGENCY, INSTRUMENTALITY (INCLUDING A 
STATE SCHOOL DISTRICT) OR ORGANIZATION: 

 
1.  A State officer or employee may attend and be reimbursed by the sponsoring agency, 

instrumentality or organization for reasonable expenses incurred at an event sponsored by a 
Federal or a non-New Jersey State, county or municipal government agency, instrumentality 
(including a State school district), or organization. 

 
E. ATTENDANCE AT AN EVENT SPONSORED BY A NEW JERSEY STATE, COUNTY OR 

MUNICIPAL GOVERNMENT AGENCY, INSTRUMENTALITY (INCLUDING A STATE SCHOOL 
DISTRICT) OR ORGANIZATION: 

 
1. A State officer or employee who wishes to attend an event sponsored by a New Jersey State, 

county or municipal government agency, instrumentality (including a State school district), or 
organization, must submit a request to his Department head (or designee) for authorization to 
attend said event.  Upon review of such a request, the Department head (or designee), if he 
determines that a legitimate State purpose will be served, may authorize, in an appropriated 
manner, the requested attendance. 

 
2. Upon proper approval from the Department head (or designee) and in accordance with State travel 

regulations, the State will pay the reasonable expenses of the State officer or employee who shall 
not receive any reimbursement for expenses from any other source.  The State may itself receive 
reimbursement from the sponsoring agency or instrumentality. 

 
 
 
        
Major General Francis R. Gerard 
Chairman 
Executives Commission on Ethical Standards 
 
 
November 9, 1987 
 

 
Code of Ethics:  Attending Functions  Page 3 of 3 
Amended:  12/01/88 


