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Retroactive payments for late transactions, payment of overtime, shift differential and 
other such actions involving premium pay, shall be based on the action´s effective date. 
However, payments shall not exceed two (2) years from the date such transaction is 
brought to the attention of the Human Resources or Payroll Department. Any retroactive 
payment request exceeding two (2) years must be reviewed and approved by the Vice 
President for Human Resources. 

 


